NEW WORLD UNITED METHODIST CHURCH

POLICY FOR
WEDDINGS, REHEARSALS, AND RECEPTIONS

(Updated 7/2005)
General Guidelines:

These facilities have been constructed to the Glory of God, for use in worship, fellowship and making disciples for Jesus Christ.  The guidelines outlined are intended to insure the facilities of New World United Methodist Church are utilized in this manner.

Request for the use of the site and/or church facilities by any group or individual, whether church or non-church member, must be made in writing.  Each group or individual must complete the Facility Use application.  In the instance of Weddings, completing the Wedding Scheduling Form is also required.

The Wedding Scheduling must be completed, and returned, along with a Facilities Use Application to the church office.  The Form may be returned by any of the following methods; in-person, mail, fax, or email at newworld@newworldumc.org for approval by the Board of Trustees.  A response from the church office to each request should be available within seven (7) days from the receipt of the completed forms and related deposits.
Any church-related group/function shall have priority over non-church related activities.  However, after a reservation has been fully confirmed and deposit has been made, rescheduling will not occur.  Submission of the application signifies the group or individual is agreeing to the terms, fees and conditions set forth in this policy and those specified on the completed application.  Please be advised, however, that facilities use fees do not guarantee exclusive use of the parking areas and do not include other areas of the church not specifically reserved for the wedding or reception.
Once the application has been approved, it will be added to the church calendar maintained in the Church office.  All approved applications will be kept on file in the Church Office.  

1.
THE PLACE TO SANCTTFY
New World United Methodist Church affirms the use of the church as the place to sanctify the marriage vows and covenant of a man and a woman. Choosing the church as the place for the celebration of a marriage is a witness that the persons involved know that marriage is holy in the sight of God. To be married before the altar of the church is above all a sign of dependence on and inclusion of God in your life together.

2.
INVITATION

Members and non-members are invited to use these facilities, under the conditions set forth in this policy and the Facilities Use Policy.

3. NON-AVAILABILITY

Weddings shall not be scheduled on Sundays, Christmas week, the week before Easter, national holidays, or in conflict with other church activities.

4.
OFFICIATING MINISTER

Weddings scheduled at New World United Methodist Church shall be performed by a minister of this church. Other ministers may be invited only with the permission of the Senior Minister.

5. PRIORITIES OF SCHEDULING

Preference is given to church members and persons attending this church, however eviction shall not occur after a reservation has been fully confirmed. Non-members may not schedule wedding dates more than ninety days in advance.

6.
TENTATIVE SCHEDULING

A wedding may be tentatively scheduled by submitting a Reservation Form, along with a Facilities Use Form.
7. CONFIRMATION OF RESERVATION

The wedding reservation shall not be confirmed until approved by the minister, Council on Ministries, and the Trustees. Allow a minimum of 7 days for approval. All remaining fees are to be paid 2 weeks prior to the wedding date for church members and 60 days before the wedding date for non-church members. When the wedding reservation is confirmed, a confirmation letter will be issued to the prospective bride and groom.

8.
CAPACITY OF THE BUILDING

Seating capacity of the sanctuary is 300 in cushioned, movable chairs.  Receptions of up to 100 in the Narthex and 300 in the MAC may be accommodated. 

9.  WEDDING COORDINATOR—PLANNING REHEARSAL AND WEDDING
The wedding coordinator for New World will work with the bride and groom to review the wedding, rehearsal, and reception policy; assist in planning music, provide general assistance to the bride and groom in planning and coordinating the wedding and reception, and open and lock the church for all functions relating to the wedding.  The wedding coordinator will inform the Church Office Manager of the times when the building will need too be open to accommodate the rehearsal, wedding, caterers, florists, etc.  Wedding coordinator fees are $150 for a wedding only; $250 if the reception is at the church.  A deposit of half is required during the consultation with the coordinator, which will be scheduled between bride and coordinator. She may be reached, via email, at newworld@newworldumc.org. THE WEDDING COORDINATOR WILL BE THE LAST TO LEAVE THE REHEARSAL, WEDDING, AND RECEPTION AND IS RESPONSIBLE FOR LOCK-UP OF THE CHURCH.  


10. FEES AND HONORARIUMS

Applicable Facilities Use Fees also apply.  Please see that application and policy.  
The minister's fee (honorarium) is at your discretion. (Non-​member minister's fee begins at $150 each).  Available options are:


Church Organist
  $100

Soloist
             $40


The fee for small, unrehearsed weddings, are left to the discretion of the minister.  The wedding coordinator insures that all fees are appropriately paid.

11.
ADDITIONAL REQUIREMENTS

All music must be planned in consultation with the wedding coordinator.

No alcoholic beverages may be served at the church.

Smoking is not permitted.

No red beverages.

Only dripless candles will be allowed.

No rice is allowed at any function.

Birdseed is permitted outside only.

NO FLASH PICTURES DURING THE WEDDING CEREMONY

